
 

 
 
 

 

Job title:  Group Systems Analyst 

Location:  Derby Office, Group HQ 

Reports to:  Group Finance Director 

Issued:   October 2025 
 
 
 
 
 
The Company 
 
At Caxton Group our people are our most valuable asset, we are proud to recruit and train the very best in 
the construction industry. Equipping them with the skills and knowledge necessary to ensure that, no matter 
what our customers’ need, they can handle it. Our core values and behaviours are: 
 

• Trust 

• Respect 

• Integrity 

• Passion 

 

 
Job Purpose 
 
Reporting into the Group Finance Director, being an integral part of the Group team focussing on analysing 
the organization's current digitalised systems and processes to identify areas for improvement / integration 
/ simplification and designing new or updated digitalised solutions to increase efficiency and productivity 
as well as supporting a stronger internal control system. 
 
The Group Systems Analyst will translate business needs into system specifications for development and 
ongoing enhancement, and be responsible for documenting requirements, testing systems, and training 
end-users. The role will support all entities in the group including UK, Poland, Germany & Finland. 

 
Person Specification 

 

• Good collaborative & inter-personal skills at all levels and across the business 

• Strong IT & IS skills including ERP systems, ideally some understanding of manufacturing environment  

• Passionate and curious, embracing digitalisation 

• Ability to work on own initiative 

• Attention to detail and focused on process optimisation 

• Relevant experience in an IT function 

• Readiness to travel and support different business units 

• Relevant academic qualifications covering the technical aspects around systems 

 

 

 

 

 



 

 

 

 
 
Core Activities 
 

• Strategy: Formulate and develop a Group Systems & Digitalisation strategy and roadmap 

• System analysis and design: Study and evaluate existing systems to identify bottlenecks, efficiencies 
opportunities and interfaces and design new systems or upgrades to meet business needs and mitigate 
risks 

• Project management: Oversee aspects of the system development lifecycle, including planning, cost-
benefit analysis, and sometimes project management, including initial definition and documentation of 
business needs and system requirements 

• Systems Co-ordination: Serve as a liaison between the business and any external service providers, 
translating user needs into specifications for developers 

• Testing and troubleshooting: Test new systems before they go live and troubleshoot issues in existing 
systems 

• Documentation and training: Create SOP / instruction manuals for new or upgraded systems and train 
/ support employees on how to use them 

• Research and evaluation: Research and evaluate emerging technologies to recommend potential 
enhancements such as DPA, AI, BI 

• IT risk management: identifying, assessing, and mitigating risks associated with an organization's 
technology systems to protect sensitive data and operations 

• BCM: Support the businesses business continuity management system 

 
Benefits  
 
• Competitive remuneration package 

• Company bonus scheme 

• Employer pension contributions 

• 20 days holiday plus Christmas period, and bank holidays, increasing with length of service 

• Potential for hybrid working (1-2 days per week remote) 

• Early finish on Friday, 2pm 

• Free car-parking on-site 

• Training & development support 


